
   
  

 Instructions For Renewing You 
 Community Foundation Scholarship 
 

You will receive an email from the Community Foundation informing you that your application is now open for 

renewal.  Follow the link in the email to the Scholarship Application page. 

Once you have reached the Scholarship Application page, login using your User Name and Password that you 

established in previous years. 

 

 

If you have any difficulty logging into your account, you can reset your password with the “Forgot Password” link 

under the Log In section.  If you continue to have problems accessing your account, please contact the 

Community Foundation at (814) 726-9553 or via email at cfwc@westpa.net. 

Once you have accessed your account successfully, you will automatically land on the “Student Dashboard” tab.  

The “Student Dashboard” tab will contain all of the renewal applications for the scholarship programs for which 

you are eligible to apply.  Each renewal application will be listed under the “Your Outstanding Requirements” 

section on the “Student Dashboard” tab. 

To access the renewal application to complete all of the requirements, click on the ID # highlighted in the 

screenshot below using the one that appears on your Student Dashboard. 
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Once you have opened the renewal application, there will be a table listing all of the required documents that 

you must submit to be considered for a renewal of your scholarship.  You will need to click on the “Detail” link 

on the right hand side of the table for each requirement and upload the requested documentation. 

 

Once you have submitted a document, the table will show that the requirement has been completed.  If you are 

uploading pictures or scanned copies of documents, please ensure that the entire document is visible and the 

required information is able to be reviewed. 

After all of the documentation has been uploaded to the table, the renewal application will no long appear in 

the “Your Outstanding Requirements” section on the “Student Dashboard” tab.  At that point your renewal 

application is complete. 

 

 

 

If you are renewing a application, you should not be starting the application process from the beginning by 

answering the qualifying questions and selecting the Scholarship Programs for which you wish to apply.  As a 

renewal applicant, you will only be eligible for the programs in which are there are renewal applications waiting 

for your responses in the “Your Outstanding Requirements” section on the “Student Dashboard” tab. 

If you have any questions or concerns with renewing your scholarship or accessing your account, please reach 

out to the Community Foundation at (814) 726-9553 or via email at cfwc@westpa.net. 
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